Planned Special Events: Checklists for Practitioners


SUPPLEMENTAL LISTS

	CONTACT LIST

	Name
	Organization
	Title
	Telephone #
	Cell Phone #
	Skills for PSE 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	RESOURCE LIST

	Equipment
	No. of Units
	Needs Batteries?(Y / N)
	Equipment Needed 

to Move Equipment
	Name of 

Responsible Person

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	MAP LIST

	MAP
	MAP Location (Ops Center, etc.)
	Notes

	Venue Site
	
	

	Parking Lot (s)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	City
	
	

	Region
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